PONCA CITY PUBLIC SCHOOLS
NOTICE OF OUT-OF-SCHOOL SUSPENSION

AND RIGHT TO SUSPENSION CONFERENCE
Student  
















Date  

Parent or Guardian  













Grade  

Address  
















D.O.B.  















 is being suspended out of school from the Ponca City Public Schools for 



















.
The out-of-school suspension will commence on                              , with the student allowed to return on  
     .

The reason(s) for the out-of-school suspension is/are:                                                     


                             













.
I held a conference with the student today during which I explained the reasons for the out-of-school suspension and gave the student the opportunity to explain his/her side of the case.

Before recommending out-of-school suspension, I considered alternative in-school placements, including, but not limited to, placement in an alternative school setting, reassignment to another classroom, and placement in in-school detention.  I determined that these and other available options were inappropriate because:  




















.
I invite and encourage you as the student's parents to meet with me to discuss your child's behavior and any reasons you may have why the out-of-school suspension should not be imposed.  I will be available to meet with you in my office on                    at ______ __.m.  Please call                                      


 if you have any problems with the time or date of the conference. 

The out-of-school suspension goes into effect on the date stated above unless (1) on meeting with you, I agree that the suspension should not go into effect, (2) you submit a request for appeal in accordance with the appeal rights listed on the back of this form, or (3) the following paragraph is applicable.

(  (Principal should place an "X" here and initial this paragraph if applicable.  If an "X" with accompanying principal's initials is placed here, then this paragraph is applicable.  If no “X” is placed here, then this paragraph is not applicable)  This out-of-school suspension is effective immediately because the student's conduct indicates that his/her continued attendance at school pending review or waiver of review of the out-of-school suspension would be dangerous to other students, staff, or school property or would substantially interfere with the educational process.

When the out-of-school suspension goes into effect, the student is prohibited from being on any school premises at any time, before, during, or after school.  Notwithstanding the filing of an appeal, the student immediately forfeits the privilege of participating in all extracurricular activities of the school.

I acknowledge receipt of this notice at the conclusion of the conference with the principal.











Student








Parent or Guardian Signature (if available)

This notice has been hand-delivered to the named Student (with instructions to deliver it to his/her parent or guardian) and mailed to the parent/guardian on this date.

Date











Administrator

(  Enclosed is a copy of student rules with violation circled.

(
Letter sent by registered or certified mail.


(  Enclosed is a copy of Parent Rights in Special Education (only check for children with disabilities).

Distribution:  Student     Superintendent     Parent/Guardian
NOTICE TO PARENTS/GUARDIANS

DUE PROCESS
The student has:

· the opportunity to know these policies or any other school regulations or procedures;

· been informed of the policy, rule or regulation allegedly violated;

· sufficient opportunity to give his/her version of the alleged violation;

· the right to a conference with the principal;

· the right to appeal a suspension of ten (10) days or less to the Suspension Review Committee (SRC), and if over ten (10) days, to the Superintendent and the Board of Education.

SPECIAL NOTICE:  A disabled student and his or her parent/guardian are entitled to the procedural protection of Section 504 and/or IDEA-B before the student's placement is changed for disciplinary reasons.  If additional information is needed, consult the handbook titled, "Discipline of Handicapped Students in Elementary and Secondary Schools," supplied by the U.S. Department of Education, Office for Civil Rights, Washington, D.C.

APPEAL
The student suspended out of school shall have the right to appeal the principal's suspension action by following the procedures outlined below:

IF THE OUT-OF-SCHOOL SUSPENSION IS FOR TEN (10) DAYS OR LESS (SHORT-TERM)
· A student who has been given a short-term out-of-school suspension and the student’s parent/guardian have the right to appeal the out-of school suspension decision to a building SRC.

· Within five (5) days from the date the principal's decision is received by the parent/guardian or student, the student or the student's parent/guardian may request, in writing, a review by the building SRC.  The SRC is composed of teachers and/or administrators.

· The SRC will meet to review the suspension action as soon as possible.  The principal will notify the student's parent/guardian of the date, time and place of the hearing not less than 24 hours in advance of the hearing.

· The student and the student's parent/guardian will have a right to be present at the hearing and to present evidence and witnesses to support their position.  Either party wishing to have legal counsel present must give the other party 24 hours advance notice or he/she may not have counsel present.  The SRC will determine the guilt or innocence of the student and the reasonableness of the term of the out-of-school suspension.

· The SRC will sustain, rescind, or modify the out-of-school suspension action.  THE DECISION OF THE SRC WILL BE FINAL AND NONAPPEALABLE.

IF THE OUT-OF-SCHOOL SUSPENSION IS FOR MORE THAN TEN (10) DAYS (LONG-TERM)
· A student and/or parent/guardian may appeal the out-of-school suspension decision of the principal to the Superintendent of Schools and the Board of Education. 

· Within five (5) days from the date the principal’s decision is received by the parent/guardian or student, the student’s parent/guardian may request, in writing, a review of the out-of-school suspension by the Superintendent. 

· The Superintendent will schedule a hearing as soon as possible, notify the parent/guardian of the date, time and place of the hearing at least 24 hours prior to the hearing and notify the parent/guardian that they and the student have a right to be present at the hearing.

· The Superintendent will review the facts, determine the guilt or innocence of the student, the reasonableness of the term of the suspension and decide to sustain, rescind, or to modify the out-of-school suspension.  The Superintendent will notify the student's parent/guardian of the decision at the conclusion of the hearing.

· If the student and/or parent/guardian is not satisfied with the action of the Superintendent, the student and/or parent/guardian may appeal that decision to the Board of Education by written notice to the Superintendent or Board Clerk within five (5) days after the Superintendent's decision.  The student and/or parent/guardian will be notified in writing of the date, time and place of the Board of Education hearing at least 24 hours prior to the hearing.  The student and the student's parent/guardian will have a right to be present in person at the hearing.  Both the administration and the student or student's parent/guardian will have the right to present evidence and witnesses to support their position and to be represented by legal counsel.  The Board of Education will determine the guilt or innocence of the student and the reasonableness of the term of the out-of- school suspension.  The Board will sustain, rescind or modify the out-of-school suspension action.  THE DECISION OF THE BOARD OF EDUCATION WILL BE FINAL AND NONAPPEALABLE.

All appeal hearings are based on the following criteria:

· Is the student guilty or innocent of a violation of a school rule, policy, or regulation?

· Is the term of the out-of-school suspension reasonable and in keeping with the severity of the infraction?

SPECIAL NOTICE:  Students who are disabled and are subject to out-of-school suspension will be afforded the same treatment as provided to students who are not disabled in accordance with Section 504 and its implementing regulations at 24 C.F.R. § 104.4(a), (b) (1) (vii).  Specifically, suspension and appeal procedures will be the same as for students who are disabled.  These procedures could be altered if the administration makes a determination that the student will be a danger to other students, staff, or school property, or would substantially interfere with the educational process at the school.
